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Notes: Use the desktop version of Word to complete this form electronically. 
One form must be completed by the applicant’s supervisor or department manager 
(i.e., whomever will be approving the applicant’s time off work to participate in 2 surveys per year).
Date:  type or select date	Name of Applicant: applicant name
Reference Information:
	Name:
	name	Email:
	email
	Title:
	role or relationship to applicant	Phone:
	direct number

Applicant’s Experience and Abilities:
Briefly comment on the applicant’s experience and abilities as they relate to:  
Interacting with others:
	Click or tap here to enter text.


Flexibility & adaptability:
	Click or tap here to enter text.


Objectivity:
	Click or tap here to enter text.


Facilitation skills:
	Click or tap here to enter text.


Written communication:
	Click or tap here to enter text.


Knowledge of organizational framework:
	Click or tap here to enter text.


Verification:
☐	By checking this box, I verify that the information provided is accurate and that I, as the reference named above, am authorized to submit it on the applicant’s behalf.

Completed reference forms can be submitted to accred@acds.ca. 
Questions may be directed to the same.
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